CUMAS NEW ROSS
BUTLERSLAND INDUSTRIAL ESTATE, NEW ROSS, CO WEXFORD

CODE OF CONDUCT

The Board of Directors expects all individuals and employees to be fully aware of this Code of Conduct and to adhere to the spirit of it at all times.  The specific elements are:

· Dress appropriately for your work (see Dress Code).

· Participate fully in all activities while in attendance.

· Keep your coat and belongings secure in your locker.

· Leave large sums of money and valuables at home.

· Report to your activity area at the correct time.

· Do not leave the activity area without permission.

· Show respect for other individuals, staff and the public.

· Show respect for other peoples property.

· Comply with all fire and safety regulations.

· Report any accidents to a supervisor immediately.

· No bad language, teasing, shouting, bullying or hitting and fighting.

Failure to abide by this Code of Conduct will result in:

· A Facilitator counselling the individual and asking for a verbal commitment not to repeat the transgression in future.

· If the incident is repeated the Facilitator will ask for a written and signed commitment, which will be placed on the individual’s file.

· Further failure will be reported to the Services & Quality Manager and the family will be advised of the action taken and/or involved to discuss and agree the appropriate action.

The General Manager will be advised of breaches of the Code and what action has been taken or is recommended
16/12/2014

